
No

Yes

Main contractor must send 
letter of own management 
with permission to Admin 
support with request to 
register badge applicant. 
Include in this letter the 
name, email address and 
telephone number of the 

badge applicant

No

Yes

Admin support will ensure 
that the applicant can 
access Dataclient. The 

website and login details 
will be sent to the applicant

Is the company registered as a 
main- or subcontractor in Dataclient?

 (contact Admin support/Badge administration
 to check if main or subcontractor is 

already registered)

Does the main contractor
already has a badge applicant in Dataclient? 
(Contact Admin support to check if company 

has a badge applicant)

Is the IF of the main contractor or one of his 
subcontractors above 4? 

Yes

The client, together with the 
contractor, fills out the waiver and 

sends it to the contractor safety 
advisor. Together the mitigating 

measures are determined.

The request is finalized 
when all information is 
available in Dataclient

If applicable, is the main contractor 
employee or one of his subcontractor 

employees in possession of an A1 document, 
work permit (TWV) or combined residence and 

work permit (GVVA)?

Help overview access badge application Shell Pernis, Europoort and Moerdijk

Relevant BBS procedures Moerdijk:
05.05.3021 - HSE vakopleidingen en instructies voor aannemerspersoneel
05.03.7256 - HSE ontheffingaanvraag t.b.v. HSE kwalificatie aannemers
05.03.7257 - Standaard bedrijfs VCA ontheffing voor laag risico werk
05.03.3003 - Toegang personen, voertuigen en vaartuigen
06.03.1014 - Vendor Management

Relevant BBS procedures Pernis and Europoort:
05.05.3021 - HSE opleidingen en instructies voor contractor personeel
05.05.7281 - HSE waiver document voor toegang tot Shell Pernis/ Europoort
05.05.3003 - Toegang personen, voertuigen en vaartuigen
06.05.1014 - Contractor management

All BBS procedures can be found on the contractor website Pernis & Moerdijk:
https://www.snr-bbs.nl/

The main contractor applies for 
an A1 document for the 

employee in the country where 
the person pays tax

Is the main contractor or one of his 
subcontractors not in possession of a company 

or personal VCA/SCC ?

The client, together with the 
contractor, fills out the waiver and 

sends it to the contractor safety 
advisor. Together the mitigating 

measures are determined.

Yes

No No No

The main contractor applies for 
a TWV (work < 3 months) at the 

UWV or GVVA (work > 3 
months) at the IND

Yes, A1 Yes, TWV or GVVA

Please start on time with registering for an access badge for your employees in Dataclient to minimalize delays.
Involve your own company HSE expert if requested information is unclear.

Belongs to procedure Vendor Management/Contractor Management - 06.03.1014 / 06.05.1014

1. 2. 3. 4. 5.

Registration Dataclient
(Badge administration/Admin support)

Waiver request 
(Contractor safety)

Security 
(Admin support)

ACCESS BADGE 
APPLICATION FOR 

CONTRACTOR EMPLOYEES 
SHELL PERNIS, EUROPOORT 

AND MOERDIJK

06.03.7022_ENG.vsdx

The applicant requests the new 
main- or subcontractor for a 

copy of Chamber of Commerc 
registration, Company VCA/SCC 

and IF (Incident Frequency 
numbers) of the last 3 years

The applicant makes a 
request for contractor 
company in Dataclient The contractor safety advisor 

provides the necessary 
signature and send the signed 

form to the applicant and Badge 
administration

The contractor safety advisor 
provides the necessary 

signature and send the signed 
form to the applicant and Badge 

administration
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